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HOW TO SEARCH PROQUEST

ProQuest is a periodical database which stores millions of 
articles originally published in magazines, newspapers, 
and journals. You can search these databases for relevant 
articles that will help you with your school work and 
research.

There are two basic methods to search ProQuest:

⇒Search by word - Find articles that contain keywords or 
phrases that you specify.

⇒Search for publication - Find a specific issue of a 
specific newspaper, magazine or journal.
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Search by Word - Basic

1. Enter one or more words or a phrase.

You may choose to use an operator(s), such as AND, OR, 
AND NOT, within your search term(s) for better results. Place 
quotes around phrases longer than two words (This will find terms 
exactly near each other, in order). Capitalization does not matter.

Examples:

☞ technology

☞ world and economy(finds these terms together as 
well as each term anywhere in title, abstract, & text)

☞ world economy (performs search as if terms were in 
quotes-phrase searching)

☞ “world economic conditions”

☞ stephen hawking and technology
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2. Click Search to view the Results List.

The Search by Word - Basic screen:

Enter a word 
or phrase in 
the search bar.

Click Search. 
A list of articles 
matching your 
search appears.

Specify 
preferences to 
focus your 
search 
(optional).
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Search by Word - Advanced

1. Type a word or phrase.

2. Click a search field name on the drop-down menu. Or 
accept the default – Citation and document text.

3. Click an operator on the drop-down menu. Or accept the 
default - AND

4. Type a second word or phrase. Repeat step 2; then repeat 
steps 3 and 4 to add another term.

5. Target your search to find current, or older articles.

6. Click Search.
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The Search by Word - Advanced Screen

1. Click on 
Advanced tab 
to perform 
advanced 
search.

2.Type a word 
or phrase in 
the first 
Search bar.

4.Select an 
operator, add 
your search 
word, then 
specify the 
search field 
(optional).

3.From field bar
select the field 
you want, such as 
Author.

5.Use the Date 
range drop-down 
list to limit 
publication dates 
(optional).

6.Click Search 
now.
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Search Operators

Search operators let you combine multiple words, phrases, search
fields, or date restrictors into a single search statement. You can 
type operators directly into your search (while in Basic mode), or 
you can insert them using these Search by Word features:

• When you are in Search by Word’s Basic mode, Search Wizard
provides automated help inserting operators into your search.

• When you are in Search by Word’s Advanced mode, simply 
select search operators from the drop-down menu as you build 
your search.

You can use the following operators in Search by Word:

AND AND NOT NOT W/N (NOT WITHIN)

OR W/N (WITHIN) PRE/N (PRECEDE BY)

W/DOC (WITHIN DOC)
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AND

Use AND to find articles that contain specific words or phrases. For 
example: internet and education

• If you are searching the full text, you will find articles containing both 
internet and education in the same paragraph of the text, in the title, or in 
the abstract. (Use W/DOC to search for words or phrases that occur 
within the same article, but necessarily the same paragraph)

OR

Use OR to find articles that contain one or more specific words or 
phrases. For example: internet or intranet

• If you are searching the full text, you will find articles containing 
internet, intranet, or both words anywhere in the text, title, or abstract.
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AND NOT

Use AND NOT to find articles that contain the first specified word or 
phrase, but not the second. For example: internet and not education

• If you are searching full text, you will find articles containing internet
but not education in the text, title, or abstract.

W/N (WITHIN)

Use WITHIN to find articles that contain a specified word or phrase 
within a specified number of words of another word or phrase. For 
example: computer w/3 careers

• If you are searching the full text, you will find articles containing 
computer within 3 words of careers in the text, title, or abstract
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NOT W/N (NOT WITHIN)

Use NOT WITHIN to find articles that contain a specified word or 
phrase that is at least a specified number of words away from a second 
specified word or phrase. For example: computer NOT W/2 careers

• If you are searching the full text, you will find articles that contain 
computer at least two words away from careers in the text, title, or 
abstract.

PRE/N (PRECEDE BY)

Use PRE/N to find articles that contain the first specified word or phrase 
preceding a second by a specified number of words. For example: world 
PRE/3 web

• If you are searching the full text, you will find articles containing world
preceding web by up to three words in the text, title, or abstract.
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W/DOC (WITHIN DOC)

Use W/DOC to find articles that contain one or more specified words or 
phrases. For example: internet W/DOC education

If you are searching the full text, you will find articles containing 
internet and education anywhere in the text, abstract, or title.(Contrast 
with AND, which looks for your search terms within the same 
paragraph).
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Results List for Search by Word:

To view articles 
in your Search 
Results, click the 
article title, or 
click the icon 
corresponding to 
the format you 
want to view.

To save an article to 
your Marked List, 
check the box next to 
the article.

To view your 
search results 
and search 
history, click on 
the “My 
Research’” tab. 


	 

